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How do I register learners in Rosetta Stone? 

 Registering Learners in Rosetta Stone 

In order for learners to use Rosetta Stone, they must be registered in the system.  As a 
Rosetta Stone administrator, you are able to register learners and assign them a 
curriculum. 
 
Before beginning the registration process, you need to determine the user’s official 
NASA Agency User ID.   
 

Here's how to determine the user’s Agency User ID 

 

1. From a web browser, navigate to the NASA Enterprise Directory (NED) at 
https://webdir.nasa.gov/# 

 

 
 
 

2. Fill in as much information as you know about the user and click the Search 
button. (Note: in this example, we have filled in the user’s first and last name. 
However, depending upon how common your user’s name may be, you will have 
better success if you know their email address, and/or phone number as well) 
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3. Make note of the Agency User ID and the Email address for later use. (Note: you 
may see more than one user listed to the left of this screen.  If so, you will need 
to know which user you are searching for).  

Here's how to register a user in Rosetta Stone  

 
1. Log in to Rosetta Stone at http://nasa.rosettastoneenterprise.com/en-US.  

 

 
 

2. Click on the Launch Rosetta Stone® Manager link.  
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3. Hover your mouse over the Learners tab and click on the Register link.  
 

 
 

4. Enter the details for each required field as indicated by an asterisk.  
 
Note: use the Agency User ID and email address you copied from the user’s NED 
record earlier. As the administrator, you assign a unique password for the learner.  The 
password must adhere to standard NASA password policy. It must contain at least one 
capital letter, one small case letter, one number and one special character.   
 

5. Click the Assign Language and Curriculum button. 
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6. To choose a group from the drop down list, click on its link.  In this example, 

we’ve chosen Headquarters.  
 

 
 

7. Click on the drop down arrow for Choose a Language Level.  
8. Scroll to find the language you want to choose and click the link.  In this example, 

we’ve chosen Spanish (Latin America) Level 1.  
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You can choose a specific curriculum from the list, or you can use the default 
curriculum by leaving that box checked.  
 
9. Click the Submit button to continue.  

 

 

RELEASED - Printed documents may be obsolete; validate prior to use. 



 

  
   6  

 
 

10. The Language and Curriculum is now added to the learner’s registration. Click 
the Save Changes button to continue.  
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11.  A message will appear indicating the learner was successfully saved. Click the 
OK button to complete the registration.  

   

 

If you need to register another learner, you can click on the Clear & Register a New 
Learner button. Otherwise, click the Sign Out link.  
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