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1. Access T-Code ME23N (Display Purchase Order) 

 

2. Search Purchase Order/Contract Number 

 

 

 

• Enter ME23N 
• Hit Enter 

• Click “Other Purchase Order” Icon 
 

• Enter Purchase Order/Contract Number 
• Hit Enter 

o If Contract Number is a Blanket Contract 
associated with multiple Purchase Order 
Numbers, Search the Purchase Order 
Numbers (NN#s or 4600#s) 

NOTE:  You may also search by Purchase Requisition 
Number (4200#) by selecting “Purch. Requisition” 
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3. View Financial Data (Payment History Summary) 

 

 

4. Locate  and Copy Cage Code  

 

• Click “Header” Icon 
 

• Click “Financial Data” Tab 
• View Payment History Summary 

 

Still in “Header” 

• Click “Address” Tab 
• Then click “Address details” 
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• Copy “Search term” (Cage Code) 
 
 

• Click “Create a new session” Icon 
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5. Access T-Code FBL1N (Vendor Line Item Display) 

 

6. Locate ZREM (Vendor Number that holds banking information associated with paid invoices) 

 

• Enter “FBL1N” 
• Hit Enter 

 
 

• Click inside of the “Vendor Account” field to 
display “Restrictions” button. 

• Click “Restrictions” button 
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• Select “NASA Account Group by POrg” Tab 
• Paste Search Term (Cage Code) into “Search Term” Field 
• Hit Enter 

 
 

• Sort by “Group” 
• Note all ZREMs under “Vendor” to search 

detailed payment history for this Vendor Name 
 
 

• Use scroll bar to 
ensure all ZREMs 
are captured 
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7. Search ZREM to view Payment History 

 

 

 

 

 

 

 

 

 

A. Enter ZREM 
 
 

B. Select “All Items” 
 
 

C. Check ALL boxes under “Type” 
 
 

D. Execute Query 
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8. View Payment Transaction History 

 

 

 

F. Select “Reference” Column 
 

E. Click “Set Filter” Icon 
 

G. Enter Purchase Order/Contract Number 
surrounded by  * to filter invoices 
associated with your Purchase 
Order/Contract Number  
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H. Expand Column Width 
a. Click “Settings” 
b. Click “Columns” 
c. Click “Optimize Width” 

 

 

I. View Transaction History 
Note: 
Clearing Documents: 
100# = Payment Reversal 
200# = Payment to Vendor 
1500# = Manual Clearing; Payment to Vendor 
Clearing Date:  NSSC Payment Date (Funds should clear Treasury within 3 business days) 

 

 

 

 

 
J. Double Click document to view attachments 

(Copy of Invoice, Approval, Rejection Letter, Notes, etc.) 
 

 

 

 

 

 

K. Click “Services for Object” Icon 

 
 

 

 

 

 

 

L. Click “Attachment List” Icon 
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M. View attachments by clicking the titles   

 
 

 

 

 

 

 

N. Log in using your IdMAX 
Credentials (Agency User ID 
(AUID) and password) to view the 
secure invoice link.  Note:  
Contractors will have to submit a 
NAMS request.   

 
For assistance, please contact the 
NSSC Customer Contact Center at        
1-877-677-2123 (1-877-NSSC123) or   
nssc-contactcenter@nasa.gov 
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