Paperless Employee Leave and Earning Statements 

Sign up today to access your Leave and Earning Statements (LES) online and join the many NASA employees who already enjoy the benefits of viewing their LES electronically. Visit the Employee Express Web site at: employeeexpress.gov, and complete the following steps to stop receiving your LES through the mail:

1. Login to Employee Express at: employeeexpress.gov
2. Under the left-hand heading, “Payroll – Personnel Actions”, click “Earnings and Leave Hardcopy On/Off”

3. Select “Off” and click “Save”

In addition to the LES, employees can also access other important documents from Employee Express including their  W-2 forms.  W-2s will continue to be mailed to your home address.  To access your electronic W-2 forms, complete the following:

1. Login to Employee Express at: employeeexpress.gov
2. Under the left-hand heading, “Miscellaneous”, click “View your W2 Information”

Additional benefits of Employee Express:

· Increased security for personal information which reduces identity theft

· Earlier access to LES compared to paper statements

· Convenient, anytime access to printable LES statements including two-year historical archives 

· Reduced paper waste

· Ability to view or change your direct deposit information and federal and state tax information

· Ability to view or change your Health Benefits or Thrift Savings Plan information and deductions

Beginning March 2008, all NASA employees accessed their LES electronically through Employee Express and no longer received paper statements.  This initiative has not affected pay or leave in any way.

If you have questions concerning this initiative, please contact the NSSC helpdesk at 1-877-NSSC123 (1-877-677-2123).

If you require technical assistance logging in or signing up with Employee Express, please contact their Help Desk at 888-353-9450.
