
Ethics Program Tracking System (EPTS) Filer  

Office of Government Ethics (OGE) Form 278-T, Periodic Transaction Report Instructions 

 

1. Once logged in the EPTS Filer website by going to https://eptsfiler.nssc.nasa.gov, click the “File 
Periodic Transaction Report” tab. 

 

 
 
 

2. Click the link to begin filing your report (shown below). 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



3. Read the Privacy Act information and click the NEXT link to proceed to the Introduction section. 
 

 
 
 

4. Click the NEXT link or Employee sub-heading to continue to the Employee section. 
 
 

 
 
 



5. Click the NEXT link or Employee sub-heading to continue to the Transactions section to get to the 
section shown below.   

6. Modify the fields in the Employee section as shown below. 
7. Click the NEXT link or Transactions sub-heading to proceed to the Transactions section. 

 

 
 
 
The Transactions entry page appears (shown below) for the filer to enter the applicable transactions. 

8. Enter the information for transactions under each column. 
9. Click the Save Changes button. 
10. Click the NEXT link to proceed to the Review/Sign section. 

 

 
 



 
 

11. Review transactions to ensure no edits are necessary.  If edits are necessary, click the edit link 
next to the Transactions section to make edits to the information. 

12. Click the REQUIRED box to view the PDF version of the Periodic Transaction Report prior to 
signing the report (shown below). 

13. Exit out the PDF version of the form. 
14. Enter your Launchpad User ID and Password. 
15. Click the Sign and Submit your Periodic Transaction Report button (shown below).  
16. Ensure you receive a confirmation message once the form is submitted and electronically signed 

(shown below). 
 

 
 
 

 


