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Work Instructions
 
Complete Information on Each Page
NASA Center, CTO Logistics Contact, HR Development Specialist and Work Instructions
 
Item Information and Segments
 
Subject Area, Competencies, Catalogs, Survey and Additional Settings for Item (Summary)
 
Continuation of Additional Settings for Item (Summary), Additional Settings for Item (Extended Summary) and Additional Settings for Item (Process Control)
 
Scheduled Offering Additional Settings and Form Submission Information
 
**Required information (highlighted in red) must be filled out completely or the form will not email.
 
Once the form is complete, submit by email to the NSSC by selecting the "Email Record" button found at the top of Page 5.
 
Submission by email is preferred, but submission by fax will be accepted.  If you are faxing, you must include the NSSC-Form-0027 (Request, Authorization, Agreement and Certification of Training Transmittal Sheet).
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SCHEDULED OFFERING - Additional Settings
11-14-2012
NSSC-Form-0057
Form Owner:            Steve Bliss , Crystal Schossow
Points of Contact:    Vessie Means, Toni K. Russell


Monica L. Hill 
Internal Training Request
Vessie Means, Toni K. Russell
HR - Internal Training
7.1
05/12/14
	Internal Training Request: 
	CurrentSheet: 
	SheetCount: 
	Enter HR Development Specialist Information: 
	Enter CTO Logistics Contact Information: 
	3a. NASA Cost Center: 
	Select Item Type from the Drop Down List: 
	Select Approval Process from the Drop Down List: 
	Enter Item ID: 
	Enter Title: 
	Enter Contact Hours: 
	Enter Credit Hours: 
	Enter CPEs: 
	Select the Appropriate Description from the Drop Down List: 
	Select  Domain ID from the Drop Down List: 
	Check This Box to Publish in all associated catalogs.  One (1) catalog  may be individually removed from the scheduled offering: 
	Select Day Number from the Drop Down List.: 
	Select the Duration of the Training: 
	Offset: 
	Location: 
	Select Primary Subject Area from the Drop Down List: 
	Select Secondary Subject Area from the Drop Down List: 
	Select Competency from the Drop Down List: 
	Select Competency from the Drop Down List: 
	Select Competency from the Drop Down List: 
	Select Catalog ID from the Drop Down List: 
	Select Flag from the Drop Down List: 
	Enter the Expires Date: 
	Enter the Until Date: 
	Select Catalog ID from the Drop Down List: 
	Select Flag from the Drop Down List: 
	Enter the Expires Date: 
	Enter the Until Date: 
	Select Catalog ID from the Drop Down List: 
	Select Flag from the Drop Down List: 
	Enter the Expires Date: 
	Enter the Until Date: 
	Select Catalog ID from the Drop Down List: 
	Select Flag from the Drop Down List: 
	Enter the Expires Date: 
	Enter the Until Date: 
	Enter Days to Complete: 
	Select Source of Training: 
	Select Type Of Training Sub-Code: 
	MTM: 
	Enter Funding Organization: 
	Select Academic Credit Code: 
	Enter Training Vendor (ORG ID): 
	Enter Item Goals: 
	Select Assign Type from the Drop Down List: 
	Enter Contact's Email Address: 
	Enter Max Registration: 
	Enter Min Registration: 
	Select Self Registration (Yes or No): 
	Enter Comments: 
	Select Delivery Method: 
	Enter Budget Line Item: 
	Enter PO Number: 
	Enter Category Code: 
	Enter Sub Category Code: 
	Select P / PM Re-Certification (Yes or No): 
	Select Training Credit Type Code: 
	Enter Audience: 
	Select Indirect Cost Code: 
	Select Direct Cost Code: 
	Enter Registration Threshold Days: 
	Select Learner Can Record Learning Events (Yes or No): 
	Select Supervisors Can Record Learning Event (Yes or No): 
	Select Enable Learners to Waitlist (Yes or No): 
	Select Enable Learner Requests (Yes or No): 
	Select Enable Electronic Signature (Yes or No): 
	Select Do Auto Competency(Yes or No): 
	Enter Start Date: 
	Select Time Zone from The Drop Down List: 
	Enter Start Time: 
	Enter Facility: 
	Enter Primary Location: 
	Enter Primary Instructor: 
	Enter Fax: 
	Enter Phone: 
	Enter Contact: 
	Enter Email: 
	Enter POC: 
	Enter Registration Cut Off Time: 
	Enter Registration Cut Off Date: 
	Select Auto Fill Registration (Yes or No): 
	Enter Start Date: 
	Enter Start Time: 
	Email Record: 
	Print Record: 
	Clear Record: 
	Enter Any Additional Comments: 



