Allowable ETDY Expenses Included in Reduced Per Diem Rate

* Rental of a furnished one bedroom or efficiency apartment.

* If not furnished, appropriate and necessary furniture can be rented.

* Connection, use and disconnection of utilities.

* Basic telephone usage fee, but no installation or long distance.

* Basic cable TV service, but no premium channels.

* Internet service.

* The cost of reasonable fees for cleaning service if it’s not included in lodging charge.

* Miscellaneous deposits or fees such as an amenity fee, lodging deposit, move-in fee, application
fee, garage fee and storage fee.

¢ Cost of meals and incidentals.

Allowable ETDY Expenses Reimbursed as Separate Expenses

* Laundry and dry cleaning costs.

* Automated Teller Machine fees.

* Metro fare or mileage to the TDY location from your lodging, if it’s not provided by other means
such as a fare subsidy.

* Excess baggage not to exceed 350 pounds. Baggage should be transported in a manner that’s
most cost effective to the Agency.

* Periodic trips home. Travelers are authorized trips home an average of once every three weeks,
not to exceed 17 trips per a one-year assignment. The 17 trips allowed per year will be prorated if
your assignment is less than one year.

* Fees incurred as a result of breaking a lease. If the Extended TDY is cancelled by NASA and
reasonable efforts were made to obtain a refund, fees incurred as a result of breaking a lease will

be allowed.

Unsure if an expense will be deemed allowable? Play it safe.

Contact the NSSC prior to creating your travel plan.




