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New Employee Orientation
NASA HEADQUARTERS, Glennan Conference Room (1Q39)
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	TIME
	EVENT
	BRIEFER / POC

	7:45–7:55 a.m.
	Pick up from Visitor Center
	Headquarters (HQ) Operations



	8:00–8:45 a.m.
	Welcome—HQ Overview, process paperwork
	HQ Operations



	8:45–9:00 a.m.
	Ombudsman Overview
	Strategic Infrastructure Administrator’s Office:         

	9:00–9:15 a.m.
	Break

	9:15-9:35
	Equal Employment Opportunity—Overview
	HQ Equal Opportunity & Diversity Management Division



	9:35-10:20 a.m.
	General Counsel—Ethics Overview
	Office of the General Counsel 



	10:20–10:30 a.m.
	Break

	10:30–11:30 a.m.
	Security Overview and Badging
	HQ Security Office



	12:00–1:00 p.m.
	Lunch—Sponsor Pickup
	Sponsor / Admin POC

	1:00–2:00 p.m.
	Information Technology Orientation
	HQ Info. Tech. & Communications Division 
MIC 3A (3H42)

	2:00-2:30 p.m.
	Emergency Management Orientation
	HQ Emergency Operations
MIC 3A (3H42)

	2:30–4:30 p.m.
	New employees report to office
	Sponsor / Admin POC
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