[bookmark: _GoBack]AR Notifications Document Search Instructions
1. Obtain the partial Document Name from the link provided within the email notification
· Example of the link that is provided
· https://dm.nssc.nasa.gov/servlet/dm.web.Fetch?doc=FM_AR_PG_999_05-12-2014_07.52.41.2&rev=$latest
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· Example of the partial Document Name needed for the search
· FM_AR_PG_999_05-12-2014_07.52.41.2 
· The name will always begin with FM_AR and will end with the last number shown
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2. Access the following link https://ap.nssc.nasa.gov/
3. In the search box, please enter the partial Document Name with an asterisk before the text (it is very important to include the asterisk *)
· This information is found in the link provided within the email notification you receive
· Example of the search text
· *FM_AR_PG_999_05-12-2014_07.52.41.2 
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4. A pop-up box will then open prompting you for your Launch Pad credentials
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5. Once entered, the Search Results appear
6. Click the link next to Revision to view the documents
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To: Shavatt, Lori . (GSFC-1571)
Subject: Notification of Advance Collection

Center

‘The NASA Shared Services Center (NSSC) has received and deposited an advance payment on your behalf. The payment was received from Customer in the amount of $. For SAP posting purposes, please use the following information:

Customer:
Amount: $
Collection Type:
Check Number:
Agreement Number:
Treasury Confirmation Dat
Document Reference Number:

For Check deposits, you may logon to the U.S. Treasury's: Over the Counter Channel Application (OTCnet) Web site located at htg
documents received on Check, Pay.gov or FedWire payments, please click the link provided

fwwiw.otenet.fms.treas. gov/index.htmi to perform a Central Image Research Archive (CIRA) query. For additional back-up.

If you have any questions, or need further assistance, please contact us at 1-877-677-2123 (1-877-NSSC123) or by e-mail at nssc-contactcenter@nasa.gov.
Thank you,

NssC
Accounts Receivable Team
hitp://www.nssc.nasa.gov/customerservice
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Welcome to the TechDoc Search Engine.

@ *FM_AR_PG_999_05-12-2014_07.52412
©Text © DocNumber © Title

Tip: You can use the asterisk as a wildcard, i.e. KDP-KSC*

To locate documents, select a search option and provide search criteria. To view documents in their released format, you will need to have the Acrobat Reader.

* Search ‘echDoc systems
Search by one or more fields in the documents.

Contact Us
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The server ap.nsscniasa.gov at SearchMgr-Fetch requires a username and
password.

[username ]
[Passwos |
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Search Engink

Search Results:  shoving seorch enty details becouse

ctly 1 document satisfied your search criteria.

Click on the Revision to view the latest revision of the document.
Click on the Document number to view search entry details.

Host Name: DM
Document Number: |FM_AR_PG_999_05-05-2014_12.21.38.2

| Keywords: |offical_Record=Yes, Vital_Record="es, Date_Received=5/5/2014 12:19:56 PM, WMS=No, First_Name=Best Buy Co Inc GSFC, Remedy_CR=NSR000000558946, AutoNSR=Yes

Document Links:

| Show Details: | https://ap.nssc.nasa.gov/servlet/search?REQUEST =DETAILED&FIELD1 =SM_ID&TEXT1=h100141836546&LAYUP=standard
|Fetch Latest Rev:  https://ap.nssc.nasa.gov/servlet/sm.web. Fetch/20140505_122138_Best_Buy_Co_Inc_GSFC_FY_2014_MAY_2014.pdf2rhid=1001&did=1836546&type=released

‘The following criteria was used to satisfy the search results shown above:

|search field: | Text
|Search text: |FM_AR_PG_999_05-05-2014_12.21.38.2.





